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O Read the questionnaire and put atick in one of the boxes for each statement

always sometimes never
1 I make alist of things | have to do each week.
2 Ileave things to the last minute.

3 1 tum off my electronic devices (e.g. smartphone)
‘when fm working on something important.

I arrive late for meetings or classes.

I make time to be with my friends and family.

1do two or three things at the same time.

1 deal with difficult or unpleasant tasks straight away.
1 have trouble saying o'
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I control my phane, it doesnit control me.

10 1skip meals or exercise so that | can work or study.
11 When | have a ot to do, | priortize tasks.

12 1 work or study on my days off.

13 When I'm travelling or waiting, e.g. for an appointment,
Iuse the time to work or study.

14 Im stressed about the deadlines | have to meet.

15 My deskis tidy.

16 1ask for extensions to deadines.

17 1open any emails / messages as soon as they arrive.
18 Thinking about the things | have to do worries me.
19 Iknow the time of day fm most productive.

20 Ifindit difficult to find time to relax.
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© Compare with a partner. Give examples to explain your answers.




